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Assignments 
 
What are they for? 
 
To allow you to demonstrate your knowledge of the subject  
(appropriate to your standing) 
 
Can you write to a set of conventions — style of prose, layout, citation 
etc.  
 
READ THE MANUAL 
 
What are lecturers looking for? 
 
Clarity 
— of structure 
— of writing 
 
evidence of understanding of the topic. 
 — organisation of the material is part of this. 
 
Clarity of Structure 
 
Make an outline. List the topics in the order in which you’re going to deal 
with the topic. (First thoughts are probably correct, so bash on.) 
 
Ask ‘What do I need to know to deal with this topic?’ 
 
This will focus your research/reading etc. Efficient — you won’t waste 
time reading stuff you don’t use. 
 
Also, you will be able to see where material you come  across fits in — or 
doesn’t. 
 [This technique works in exams too!] 
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Writing 
It’s a hard skill but practice and reflection will help you to improve. 
 
Focus on clarity. Write and clearly and simply as you can. There are no 
marks for making things more complicated. If simple language will do the 
job, stay with it. 
 
Don’t let sentences run away with you. If in doubt, break them up. 
 
K.I.S.S. — KEEP IT SIMPLE, STUPID! 
 
 
Focus on the Reader (Examiner!) 
 Be kind to the reader. Say what your plan is and remind the reader 
where they are in the structure by writing links between the major 
sections. These links may summarise what has gone before and say what 
is next. 
 
The Introduction is key. It sets the tone and is the place to establish how 
you are going to handle the topic. 
 
 
What to avoid 
 
Catalogues, simple description 
 
Repetition 
 
Irrelevance — just because you’ve read it, you don’t have to put it in. 
 
Comparisons and judgments are what is required at the top end of the 
range. (Look up diagrams of ‘Bloom’s taxonomy.) 
 
 
Finally — hit the deadline. Let it go. Don’t fiddle with it and miss the 
deadline. You don’t have time to waste. 
 
Reflect on your practice and on examples in the better writers you come 
across. 
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